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SEXUAL ASSAULT
AWARENESS MONTH 2007





Sexual Assault Awareness Month, April 2007
Templates & Instructions

Enclosed are templates and reproducible masters of public awareness materials for you to use in your community to promote this year’s theme, “More Than Words.”
We have designed these materials so that you can produce and use them in many ways. These instructions will help you make choices about how to use them. If you need additional help, please call Faith MacIntyre at 1-888-956-RAPE or send an email to fmacintyre@fcasv.org. 

Using the Files
You can download each of the enclosed designs at http://fcasv.org/2005_Web/awareness.htm.  Click on the link to each document and save it to your computer.  Then you will be able to change it to add your program name and hotline number, print copies in your office or print masters to take to a print shop. If you encounter any problems downloading the documents or tailoring them, contact Faith MacIntyre at the phone/email listed above for assistance.  We can also email the documents to you or mail them on a CD.
The documents are all created in Microsoft Word except for those used for a professional printer.  The logo is saved as .png, .jpg, and .eps files.  To insert the .png or .jpg into a document, first save it to your hard drive.  Then go to Insert on your Microsoft Word toolbar, select Picture, select From File, and then choose the .png or .jpg.  The .eps  is only meant to be opened and used by a professional printer or newspaper.  You can email the files directly to them, or they can download the files from our website.

The Projects
Flyer—a one-page flyer featuring tear-off phone numbers is a great way to spread the word to survivors and others in need of your services. Enlist a team of volunteers to paper the town with these; bathrooms, bulletin boards, doctor’s offices, dressing rooms, phone booths…the list of locations is endless.  

Announcement Flyer—can be used to publicize your April 5th event all over town.

Awareness Cards—the size of a business card, these are an easy way to spread awareness because they fit everywhere, and they are cheap because 10 cards fit on one page! They are very useful for ribbon distribution. Attach a teal cloth ribbon or use them to distribute tie-tack sized pins.  We used Avery labels 8871 using Word Avery template 8371.

Awareness Postcard—an easy, four-to-a-page project. Give stacks of these to schools and libraries to tuck into books, and give them to stores to place in shopping bags. Find community partners to send them to their mailing list on your behalf.  

Awareness Stickers—Print these on labels and you will have hundreds of instant awareness tools. Use the labels instead of tape to hang flyers advertising your events. Place the stickers on all of your agency mail-outs, and have your staff and volunteers use them on all of their personal mail. Stick the labels on your other public awareness materials to use the campaign logo. Give them to event attendees so that they wear them all day. We used 2 x 4 mailing labels, Avery templates 5163. 

Sample Media Advisory And News/Press Releases—Simply insert your event and agency information as indicated and send to your local media.  Read the instruction sheet on writing media releases and news/press advisories for specifics about when to send them.

Other SAAM Documents—We’ve also included a number of other documents you can use for your April 5th event: a sample letter to community and religious leaders, instructions for inviting local policy makers, a sample proclamation, and a planning checklist for organizing your event.  There are also information sheets about developing a sexual assault response team, reaching out to underserved populations, and developing a MySpace.com page to promote your agency and SAAM event.
Specific Information for Florida Department of Health SAAM Grantees:

The Department of Health will manage the contracts for the programs who received grants for SAAM.  Grantees must follow all of the requirements in their contracts and get approval from DOH for all printed materials.  Because the SAAM grants are provided using rape prevention education funds, materials and events must include prevention messages.  

All materials created for public distribution must include the following grant acknowledgement: 
“This publication was supported by grant number 1VF1 CE001106 from the Centers for Disease Control and Prevention (CDC).” and if a disclaimer is appropriate, “The contents are solely the responsibility of the authors and do not necessarily represent the official view of the US Department of Health and Human Services or the CDC.”
All Florida Rape Crisis Programs, Colleges and Universities Should Participate in SAAM

FCASV will provide technical assistance to the DOH grantees as well as any other rape crisis program or college or university that wishes to participate in SAAM 2007.  We will help you plan and organize your events by doing the following:

· FCASV will distribute a list of all of the SAAM organizers across the state in order for programs to contact each other with questions. 

· We will provide weekly SAAM planning updates and additional useful materials to organize your events. 
Let us know if you need any help working with the logos or project files or anything else. Good luck with your projects!
“Freedom is fragile and must be protected. To sacrifice it, even as a temporary measure, is to betray it.”  -Germaine Greer

